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Introduction

The new government identity system was introduced in 2012 to
provide a coherent approach to branding across all government
departments.

These guidelines detail how the GLAA visual identity should be
used to create consistent and engaging communications. They
iInclude detailed specifications on the different aspects of the
GLAA identity, including the logo, colour palette and typeface
along with guidance on how to apply the identity to documents,
presentations and stationery.

Using the GLAA identity correctly promotes the Authority as a
professional government organisation, with a clear, consistent
message, recognised and trusted by stakeholders.



The GLAA logo consists of 3 elements — our organisation name,

The G LAA Iogo the purple colour line (pantone 2592) and the ‘Seal of the Privy

Council’ (Home Office crest).

A.
T, Figure A shows the logo for use on
(e traditional media such as print, stationery
g and banners.
Gangmasters &
Labour Abuse Authority
B.

Figure B shows the landscape logo for

- GangmaSterS & Labour Abuse AUthonty digital, mobile or online use. It can also
be used where the height of the standard

logo cannot be accommodated.




Logo variations

There are three different versions of the logo: colour, black and
white.

Gangmasters &
Labour Abuse Authority

angmasters &
Labour Abuse Authority

4

5

Gangmasters &
Labour Abuse Authority

The colour logo will be used in most
circumstances, including reports,
publications, stationery, adverts and
posters.

The black logo should be used if the
format will only be published in black and
white, for example on a job advert.

The white (reverse) logo is used when
the background colour is dark. If the logo
is placed on a block of colour, this should
be white on purple where possible. The
secondary colour palette can also be
used if several colours are required.



ldentity sizes

A3 9mm

To maintain consistency across a range of
products, the recommended usage sizes for
common formats are shown below.

The width of the crest is used as the
reference point. The logo should never be
smaller than the minimum size.

Measurements for GLAA logo:

A3 - Height 3.75cm x width 11.09cm, crest 9mm
A4 - Height 2.46cm x width 6.99cm, crest 6mm
A5 - Height 1.77cm x width 5.0cm, crest 5mm

Minimum logo size:
Height 1.47cm x width 4.15cm, crest 34mm

angmasters &
Labour Abuse Authority

Gangmasters &
Labour Abuse Authority A5 5mm

¥

Gangmasters &
Labour Abuse Authority




|dentity placement

The logo should be placed in the top left of
communications, with spacing above and to
the left.

The exact width of the spacing will depend on
the size of the logo — see ‘the exclusion zone’
on the following page.

¥

I 12mm
Gangmasters &
Labour Abuse Authority

15mm

¥

I 12mm
Gangmasters &
Labour Abuse Authority

“— Title
15mm Date

For documents with a spine leave an
additional 5mm of space to the left of the
identity, to ensure it is clear of the binding.

Text below the logo (headings or body text)
should be aligned with the G and L in the logo,
not the colour line.



The exclusion zone

The exclusion zone ensures that the logo is Whenever possible leave more space around
clear and legible. The minimum exclusion the identity than the minimum width.

zone is the distance equivalent to the width of

the home office crest around the whole of the

logo.

ngmasters &
Labour Abuse Authority

K

| X

¥ Gangmasters & Labour Abuse Authority

| x




Logo - use

The GLAA logo should only be used with
permission from the Authority. It must not be
used in any derogatory or misleading manner.
It must not (without explicit, written agreement
from GLAA to the proposed use) be used in
such a way that it could be taken as a form of
endorsement or approval.

Third party use

Third party organisations must obtain
permission from the communications team
communications@gla.gsi.gov.uk before using
the logo.

Permission may be granted if the third party
organisation is a trusted delivery partner or
another government department.

Organisations not granted permission to use
the logo can refer to the GLAA in words when
referring to the organisation.

Copyright

The logo is protected under Crown copyright
and any unauthorised use of the logo would be
in breach of this copyright.

Misuse of the logo should be reported to the
communications team.

Abbreviated form

The ampersand logogram should always be
used instead of the word ‘and’ in the logo.
When writing ‘The Gangmasters and Labour
Abuse Authority’ the word ‘and’ should always
be used.

The Gangmasters and Labour Abuse Authority
should be abbreviated as GLAA.


mailto:enquiries@gla.gsi.gov.uk

: The logo is an essential part of the GLAA identity, so the The examples on this page show
Logo - Improper use J b y P pag

guidelines around its use are very specific. The how the logo should not be used.
exclusion zones and minimum size recommendations For help or advice on use of the logo
should be followed. contact the communications team.

The logo must never:

A B C
Ay - Gangrgstgs & _ A — Be shown at an angle
o PO Gangma & _ Labour se Authority B _ Be divided into separate
Labour e Authority Departm me elements
C — Have information added to it
i D — Be used as a background or
D % E F T obscured by a design printed on top
Gangmas E — Be trimmed, cropped or bled off
Gangma & Gangristers & .
LREbAF RifRority Lab use Authority | Labour AogfERthority the edge of the page

F — Be distorted or altered

G — Have a different coloured line
H — Be placed over a multi coloured
background, such as a picture or

¥

& illustration
. Gangmas —
Labour e Authority prb iy sthol G | - Be cut and pasted from the
internet

10



Ve I‘tical Iine The purple strip is placed on the outside edge The width should be the same as the height of
of external document covers, reports, adverts, the ‘G’ in the logo and never less than 4mm.

presentations and banners. An A4 page should have a line 5mm wide.
It should always bleed off the page to the left A solid black line should be used on mono
side. communications.
X
a >

Gangmasters &
Labour Abuse Authority

x$| Gangmasters &
Labour Abuse Authority
Title (Arial, 36pt, bold)

Date (Arial, 18pt, bold)

Working in parinership b protect vainerabie and explolbed workers

11



Colour palette

The GLAA uses the Home Office colour The secondary colour palette can be used
palette. The primary colour (purple) should be  when additional colours are needed.
used on all corporate communication products. Black should be used for text.

Pantone 2592 C
CMYK: 60/90/0/0
RGB: 143/35/179
HTML: #8F23B3

Pantone 322C
CMYK: 100/9/38/34
RGB: 0/116/122
HTML: #00747A

Pantone 281C
CMYK: 100/85/5/35
RGB: 0/38/100
HTML: #002664

Pantone 391C
CMYK: 25/3/100/35
RGB: 156/154/0
HTML: #9C9A00

Pantone 139C
CMYK: 7/53/100/25
RGB: 176/111/0
HTML: #B06F00

Pantone 208C
CMYK: 16/100/35/46
RGB: 136/35/69
HTML: #882345

Purple

Teal

Blue

Green

Orange

Maroon

Black
CMYK: 0/0/0/100

RGB: 0/0/0
HTML: #000000

12



Colour palette - Tints

Colour tints can be used when variations of a
single colour are required, for example in a
chart or graph.

Purple

Teal

Blue

Green

Orange

Maroon

Black

To change the colour of a font, shape or
border select custom colours in the font or
format menu and enter the RGB reference.

20%

R:233
G:211
B:240

20%

R:204
G:226
B:228

20%

R:204
G:212
B:224

20%

R:235
G:235
B:204

20%

R:239
G:226
B:204

20%
R:231
G211
B:218
20%

R:204
G:204
B:204

10%

R:244
G:233
B:247

10%

R:230
G:241
B:242

10%

R:230
G:233
B:240

10%

R:245
G:245
B:230

10%

R:247
G:241
B:230

10%

R:243
G:233
B:236
10%

R:230
G:230
B:230

13



Typeface

The standard typeface for all documents and The typeface used in the GLAA logo is
correspondence is Arial 12pt. Helvetica Neue.

Text should always be left aligned. The following Arial fonts can be used:

Arial Regular
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopgrstuvwxyz
1234567890.,;:’'<>&!7?

Arial Bold
ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqgrstuvwxyz
1234567890.,;:"<>&!?

14



Typeography

The most common type styles are illustrated
below.

Title
Subtitle

A heading

B heading /introductory copy
C heading
Body copy

e Bullet point text should have a hanging
indent

1. Numbered text should have a hanging
indent whenever space permits

Title for charts, graphs, figures or tables
Captions and source information

Footnotes

Document title set at 36pt

Document subtitle set at 18pt
A heading set at 16pt

B heading set at 14pt
C heading set at 12pt

Body copy set at 12pt

Bullet points set at Arial 12pt with a 7.5mm
indent

Numbered text set at 12pt with a 12mm indent

Chart and graphs set at 10pt
Captions and source set at 9pt

Footnotes set at 9pt

15



Charts, graphs and
tables

]

B
0
bl
70
15
i

a

10 20

o

an 4

UK Growth 2010 to 2011 % Private Sector Growth 2009

B Ergand W Loedon W West Midands
B Scofland W Scuth East South West
Waes W Narth East North West
W East Midands Soatand

Facts, figures and statistics should be
presented in a clear, simple and engaging way.

Use the primary colour purple or colours from
the secondary palette, with tints of 1 colour

Heading

Lorerm ipsum oolor s amrat
corseciatr adipsorg Sli
Proin in pharetra ke,
WIVENTIUS 8 SR JUns,
Coress CJUSKT], BT Fosi

Sagien egel Si0en matls
auctor vitae viae jusio

where possible, to present complex
information in an easy to understand format.

The title should be in Arial, 10pt under a 1pt
line at the base of the chart. Other text at 8pt.

dJan Feb  Mar Apr May  Jun Jul Aug  Sept Oct Hov  Des

Predictad growth in manufacturing 2011

UK Francs Garaty  Sweden  Holland
Pbesci gy CLIBTOMST CErmands 3 W% Fdh 243 259
First Third Reguiaton complancs 0%
e e Ernanmerital beresl me % 3% % 30%
Doned borlor cuem, Sermper |1 =0al sagen mallis suctar
sod wheeima quis, consecuat whaa vilae psto. Mam Production/design eficiercy 8% 21% 28 ey
ut ancu sapien egal sapen =apien nula
Competitienoss 8% 53 3%
Flow chart title

Why sustainability is important for European countries

16



Documents

26.9mm

Standard document format

All documents should have a consistent
format, so they are recognisable as GLAA
publications.

The logo is placed in the top left corner, the
main title and headings are in purple, the

20.1mm 20.1mm
< —

15mm
v

Gangmasters &

Labour Abuse Authority

Title (Arial, 36pt, bold)

Date {Arial, 18pt, bold)

date and sub headings are selected from the
secondary colour palette.

The document margins are as follows:

Top - 15mm
Bottom - 26.9mm
Left and right — 20.1mm



Documents

Cover typography

The front cover of the publication should
highlight the content of the document and
maintain the GLAA identity.

A5 documents have a 3 x 2 image grid (A)

A4 documents have a 4 x 2 image grid (B).

A (A5)

Gangmasters
Licensing Authority

Code of practice on
compliance and enforcement

June 2014

Weeking in parnership ta protect vulnerable and exploed waorkers

The key elements are:

o the GLAA logo

e the document title

o the subtitle, date or strap line

e colour, image or graphic box (optional)
e the vertical strip

B (A4)

Gangmasters &
Labour Abuse Authority

Licensing Standards
May 2012 (reprinted June 2017)

WOUng In PINRTENIp tO PrORCt VUNEASK 300 CURIOLSS WOMESS




Documents

Cover typography

Examples of single image and colour blocks.

Gangmasters
Licensing Authority

Licensing Standards

August 2014

Working in partnership to protect vulnerbie and sxpiolied workers

b

-:ia'rgmas. 5 &
Labowr Abuse Autharity

Main heading 36pt

Month year 18pt

‘Workéng In pasinarshiz ko probed vulnemtis s plclsd wokers

19



Documents

Back cover

The back cover of all publications should have the
standard contact details panel which details how
to get in touch with the GLAA.

The information should be central and placed on
the lower half of the page.

Gangmasters and Labour Abuse Authority
PO Box 10272 Moitingham NG2 8PB

www.gla.gov.uk

& enquinesi@iglas.gsi.govuk
t 0345 602 5020

L5} @uk_Glaa
n hitps:ifwww facebook comTheGLAA

m hitps:/fwwwlinkedin.comicompanyitheglaa

Text is 12pt, in purple from the primary colour
palette, with ‘Gangmasters and Labour Abuse

Authority’ in bold.

Further information includes the PO Box
address, website address, enquiries telephone
number and email address and social media
contact details (twitter, Facebook and Linked In).

20



Documents

Board papers

The document cover clearly shows the content
of the paper. The title is purple, 36pt, the date
is black, 18pt.

Gangﬂmeters &
Labour Abuse Authority

GLAA***Refand Title

Date

The standard document margins are used.

Within the document the main heading is Arial
bold 16pt, the subheadings are bold 14pt and

the text is 12pt.

Board Paper Reference — GLAA®™.*-Title

1. Purpose of the Report

11

2. Recommendation

21

3. Reasons for Recommendation

a

4. Summary of Key Points

21

3. Financial Implicaiions and Budpet Provision

51

6. Organisational Risks

&1

7. Policy Implications and Links to Strategic Priorties
71

8. Details of Consultation/EGIA

a1

8. Backpround Papers and Relevant Published Documents

i

21



Documents

Publications and reports

Documents should follow the format in the
template. Headings are Arial 16pt bold,

purple. Sub headings are Arial 14pt bold,

1.1

1.2

2.2

23

Title Arial 16pt bold, purple

Spacing exactly 16pt

Sub heading 14pt bold, purple

Spacing exactly 14pt

Main text Arial 12pt, black

Spacing exactly 12pt. Indent 1.25cm

Loremipsum mtgmtam,at mnm:tmmmmmmﬂ Mwamacaamwm £u

wolutpat nibh. Proincommoda massa,

pordtitor metus dictum at condimentumaugue mallis.

Ernincommodao massa porfitor metus dictum at condimentumaugue mollis.
Mestibulumluctus purus et nibh dapibus

Auis.aliquetrisus pulvinar.

Bullet points:

+ |eftindentation 1.25cm, hanging 0.75cm|

+ |owercase letters
+ fullstop afterlast bullet.

Sub heading 14pt bold, purple

Lorem ipsum dolor sit amet, consectetur adipiscing elif. Mullam ac sgm nibh, eu
volutpatnibh. Morhiyvolutpattempus dolorvitae imperdiet,

Second sub heading Arial 12pt bold, purple

Eroin commodo massa portitor metus dictum atcondimentumaugue mollis
MMWMMMMMMMMHMMM
quisaliquetrisus pulvinar.

Title Arial 12pt, white, left aligned Title Arial 12pt, white, left aligned

Table text Arial 12pt, black Tabletext Arial 12pt, black

Lorem ipsum dolor sit amet, consectetur adipiscing elif. Mullam ac semnibh, gu
wolutpat nibh. Proin commodo massa.
portitar metus dictum at condimentumaugue mollis.

purple and text is Arial 12pt, black. Bullet points
should be aligned with the left margin text.
Tables should align with the margins on both
sides of the page.

22



Agenda and minutes The document heading is in purple, Pantone

Documents | | 25620, 28pt.
The agenda and minutes templates provide a
consistent way to document all meetings. The sub headings are 11pt.
L
Gangmasters & Gangmasters &
Labour Abuse Authority Labowr Abuse Authority
Agenda Minutes
El:;olmuﬁng ::orl-uu\' .
e m‘ Sncrabary

Venue




Documents

GLAA Brief

The GLAA Brief uses the standard report
format margins.

Purple from the primary palette is used for the
title (26 pt), heading (14pt) and sub headings
(12pt). All purple headings are Arial bold.

Gangmasters &
Labour Abuse Authority

GLAA Brief
lssue 52 — April 2017
Charge Rate Guidance

This Brief publishes the latest guidance on indicative minimum charge
rates between labour providers and labour users, effective from 1 April
2017.

Intreduction

This indicative guidance sets out the minimum charge rates io apply between a labowr
provider and labour user. The rates cover statutory requirements as well as a basic
owerhead. This latest guidance takes account of the Mational Living Wage for workers
aged 25 and over, the new Agricultural Wages (Wales) Order 2015 and the Northem
Irefand Agricultural Wages Crder 2017,

These rates. effective from April 2017, take account of the National Minimum Wage
(MMW) increase for workers aged under 25. The MWW, National Living Wage (MLW).
Seoftish, Welsh and Northem Irish Agricutural Minimum Wage have now been aligned to
change every April starting April 2017,

The rates de not indude any mangin for a labour provider's profit. The figures have been
compiled for the GLAA by the Association of Labour Providers. This Brief replaces GLA
Brief 42

Please note that these rates are purely indicative. Depending on its business model, a
labour provider could change less than the rates published. Huweueraly igure
significantly less than the published rates raises concems of non-compliance to reduce
costs. The GLAA will dosely scrutinise charges that are less than the published rates to
make sure the labour provider is operating complianthy.

Whiat the figures mean

Statrtory Charge Fadors

This includes the appropriate Minimum Wage. employer’s national insurance, statutory
holiday entiement, Amemneﬁp&wﬂpamnmenmlrmtmﬁsa 1%of
qualifying eamings.

tssue 52 - May 2017 Fage 1077
Charge Rabs Guidance

Line spacing for introductory / heading text is
exactly 16pt with 14pt after.

Body text is multiple 1.15 with 10pt after.

The issue, date and subject title are 16pt, in
teal - Pantone 322C.

24



Documents

CEO'’s Quarterly report

The quarterly report uses the standard report
format margins with the purple vertical stripe
along the left edge.

Gangmasters
Licensing Authority

CEQ’s Quarterly Report
April - June 2014

MNews

GLA moves to Home Offics

Oniy a fizw days Inta the quarter coversd by this report, PAme Minister David Cameron
annguncad that the Home OfMee would Zssume nesponsibity for the GLA with Immediats
effect. The change was welcomed by Chief Execuiive Paul Broadbant who described It as
‘a natural step. in explaining the move Mr Camercn saikd: “A key part of our long-tem plan
Is making sure our aconomy delivers for peopie who do e nght thing, 50 everyone who
‘wanis to work hard can get on In . The changes we are making today will help stop
practcas which explalt suinerable workars and Undercut lncal businessas Mat piay by the
ruies. They wil gve workess In Britsin a fair crack of fie whip when It comes o getiing a
Job themsstves. That means more econamic sacurly for paodle 3ETDSE OUF CoLNry.”

To tackle the problems assoclated with modem slavery, the GLA works regularly with the
Natlonai Crime Agency and ks UK Human TramMcking Centre, 35 well 3s loeal polics foress
= all are organisafons within the remit of the Home Office. I Is therefore anticipated this
mave will lead i a more effaciive, joined up approach in the baitle against those who seek
10 2xpiait workers, whlle Slowing the autharty i continue o oparate 3 robust and effective
Bcensing systam.

Maodern Slavary Bill published
memrymauay puished an hisiorc bl In an atempt o stamp out
‘worker exploitation In fe UK. The Modem Siavery Blll Is the first of s kind In Europe, and
one of the first I the wand, % address slavery and raMcking specincaly. namsmgue
law enforcameant the tooks they need to target ioday's siave difvers, ensune perpetat
nsevael)‘pmlsmdmdlrrpmsmpmm rotection for victims. Inlnm:duu'u_]me
ation, the minister said: “Modem Slavery ks an appalling cime that has no
plze2 In foday's sockety. It ks an afont not Just bo the dignity and humantty of the people
crushad by It but o every one of us. This BIE presents an historic opportunity o get
leggsiation on the statute books specificaly targeting the SooWTDe of Mmodem Siavery."

Trisnnial Review backs GLA

“The work of the GLA was given an official slamp of approval In Te findings of the alest
Triennial Review. ‘Such revless are camed out on all Non-Depanmental Pubilc Badias
[NDPES] 10 2nsure Me respective miss Mey Demorm are necassary, and mat they ane
compiying with principles of good comparate govemance. The GLA recelved a positive
report that stated the functions It perorms are necessary. and that | remains the right
bogy for daivarng them. The review also concuded ihe GLA should remain an NDPE but

Purple from the primary palette is used for the

title (26pt, bold) and sub headings (12pt, bold).

The date (16pt) and headings (14pt, bold) are

in teal, Pantone 322C.

25



Press releases

GLAA press releases use the A4 size logo
with the vertical colour line in the left margin.

Press release is 20pt in purple, the date is
12pt bold, the title is 14pt bold and the body

text is 12pt all in black.

Gangmasters &
Labour Abuse Authority

Press release
12 Janusary 2018
Consultation response welcomed by GLA

The GLA welcomed foday's Government anmouncement io siep up the fight o fackie
|abaur expioitation in e UK.

Im fts official response o last years public consufadion into Tackling ExploRation in Ge:
Labour Markes - carried out 1o assist the dra®ing of 3 new Immigration Bill - the foliowing
haxs now bieen proposed:

* Creating the role of Direcior of Labour Markef Enforoement bo set the: sirafegic
pricrities for abour market enforoement bodies (the Empioyment Agencies
Etandard Inspeciorate, Her Majesiy's Revenue and Cusioms' Matonal Minimum
‘Wage team and the Gangmasters Licensing Autharily) in an anmal labour
markst erforcement stategy;

= Alowing daty sharng betaeen the Director, = Inteligence Hub, Bbour manet
enforcemient bodies and other bodies with imeligence that imfom e
prepambion of the labour market epforcement strategy;

= Creating a new [abour market underiaking and enforcement order negime,
backsd up by & criminal offence and cusindial sentence — o alow @cking
repeat abour markss offenders and rogue businesses; and

= REfcrming the Gangmasters Licersing Authorty 1o become e Sangmiassers
and Laboeur Abuse Authority with sironger powers B0 tackle labour explofation
across the sconomy.

GLA Chief Execufive Paul Ercadbent sald: “As an crganisation formed to protect
vulrenble workers we weicome s moming's announcsment and see it as a significant
ard positive step forsard in @is ongoing fight.

'Tﬂﬂ'lllw OUr WO acroas the past decade we have estabiished & sold reputafion -
- for our work in workiers and ldentitying undac:lnn
nnm.lnu: Individuals wiho seek to profit by e expiciiation of others.

“H agresd, these new proposals would give us Sie opporfunity io bulld on those firm
foundations by providing the GLA with additional powers, enabling us io foous more
chazady on the wors? examples of Rbour abuse In e UK.

*The: il SUBECPt OF DAF WOMk BrOVIOES U with remewed ensusia s fo oontme our
efiorts io profect workers in the UK. We very much ook forward o the: pext stage: of
desneiopment in the creafion of ks bl and will 2ssist in any way we can.”

The bill retums 1o the: Hiowse of Lords for e Committer Stage on Manday (18 January).
ENDE

The full consultstion respanss: ks avalabie o read here.

Press redease lssued by GLA Communications and information Officsr Paul Fearn. For

mere informaiion from the GLA contact 0115 558 7053 or emall
commuricatorsigi gsl.gov.uk.

Motes to safors
1. The GLA operates Sroughout the UK and b a Non-Deparmentl Fublc Sody.

2. It was formed In 2005 in e wake of e Morecambe Bay cockie picking disasber wien 23
Chinese workers drowned on the sands.

3. The GLA licences companies Sat supply Iabour (gangmasters) for sgricuture, horticutore,
sheifish gammenng as well as 3l associated prOCEssng and Eacksging.

4. Its main strabegic priorities are io prevent worker explofiation, protect vuinerable peopie and
ackie unlicensed and criminal aciviy.

5. Unger the Gangmasters (Licensing) Act (2004], & 5 (1203 both 5o operats as, or enter It
an agresment wih, an unlicenssd gangmasisr

w12, go .l

] f
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Documents

Memorandum of Understanding

The GLAA logo should be placed on the left
side of the document and the partner
organisation’s logo on the right. The main

gangmaslers& (&Q RlCS
Labour Abuse Authority

Joint Working Agreement

Between the Gangmasters and Labour
Abuse Authority and the Royal Institution
of Chartered Surveyors

June 2017

heading is 32pt with the secondary title at 26pt.

The content should follow the same format as
the report template with headings in 14pt bold
and subheadings in 12pt bold.

27



Forms

Form pages should follow the same logo and
margin format as the standard document. The
title is Arial 16pt bold, purple. Sub headings
are Arial 12pt bold, black and text is Arial 12pt,
black.

Gangmasters &
Labour Abuse Authority

Self Certified Sick Absence form

Saction 1: pleas complsts

Ta HA Taam
Nama
e

I'wish e paniadof absanca dataliad Dow 1002 ra3iad 33 salloarsiad ansanca:

Catz fram

Caztw

Drabon of Iees
{mumibar of days
Catz ratumad 10wk
Natrs of nsss

Saction 2: oniy compbets If vou havs nad an injury at work

| wish e pariadal 3bsancea dataliad baow 1002 ragied 35 an injury 31 Wk {or an
Ndustidl d5a352 CoMraciad 3 wiark).

Cata fram
Cakzta
The Infury occurmad an

Saction 3: plaass complata

lundarstand 3 | must producs 3 4oCkr's stiameam fram e §° calendar day ofa
COMBNUDLS parkad of Sk absanca and | Carsly T3l Iha ivformaan qivan an Thils foanm ks
rus.

Sgnad

Ca=

Unza manager signad
Cakz

For abeencss Of 1 08y O MOTs Hlages compists saction £ below.

Table columns should be aligned throughout
the form wherever possible, with a clear or
white colour fill.

28



There are 2 letter templates in the templates Use the letter with the 0115 telephone number
file. The letter with the 0345 telephone number for all other correspondence.

should be used for any correspondence which
goes through the licensing helpdesk.

Letters

Complete the date, email, subject heading,
name and title details. The font is Arial 12 pt.

Gangmasters & St §EE
Labour Abuse Authority . glge ik e

Hame “veur
Andress O it
Address Ena
Address

Agdress

Address

[0 Monith DO0O]

Ceear
Hzading
[insert lemer tet hene]

Yiours sincerety

5E
7

Warking In partmerahip 1o protect vuinercsbls snd sopilisd sorken:
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Emails

Name

Job title

Gangmasters and Labour Abuse Authority
GTN: Your number

Tel: 0115 959 your ext.

Fax: 0115 959 7050

PO Box 10272, Nottingham, NG2 9PB
email: forename.surname@aqla.gsi.gov.uk
www.gla.gov.uk Follow us on Twitter: @UK Glaa

Working in partnership to protect vulnerable and
exploited workers

& Help save a tree - do you really need to print this?

Emails should be written in Arial 10pt.
To create your email signature:

Open the template on the s drive <link>. Edit
the contact details in the right hand column.

Hover your mouse over the table then right
click on the handle that appears top left. Click

copy.

@ MName

g Job title
Gangmasters &

Labour Abuse Authority

www.gla.gov.uk

In Outlook, click on ‘tools’, then ‘options’.
Click on the ‘mail format’ tab, then ‘signatures’.

In the ‘email signature’ tab click new, then right
click in the ‘edit signature’ field and paste.

Click ‘ok’, then ‘ok in the ‘options’ window.

e: name(@ gla.gsi.gov.uk t: office number m: mobile

Working in partnership to protect vulnerable and exploited workers
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mailto:forename.surname@gla.gsi.gov.uk
http://www.gla.gov.uk/
https://twitter.com/UK_Gla

Fax

The template for the fax covering letter can be
found on the s drive in office templates.

Complete your details in Arial 12pt.

§

Gangrmasters &
Labour Abuse Authority

FACEIMILE
T
=3

Mo, of pages (including Font cover):

P e BT

e gla. gk u: anquteagip g gov

Faee e

Dear
Heading
Drezert leSer bext here]

¥ours sincerefy

Hame
Job Tige

Wiorking In partersivi o protect vuinecsbls snd sxpioled wodke

The following fields should be in bold: your
name, the heading, to, from, fax number and
date. Your title should be in italics. Complete
the email and telephone number fields.
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Stationery

There are 2 versions of the compliments slip,
with either the 0345 licensing helpdesk
number or the 0115 office number.

The business cards are printed on both sides

with individual contact details and the
confidential reporting hotline number.

The GLAA aim is printed on both the business

cards and compliment slips.

7

Gangmasters &

‘Working in partnership to protect vulnerable and exploited workers

Labour Abuse Authority
PO Box 10272 1 +44(0)345 602 5020
WSRO o enqunes@aaagegonik With compliments

angmasters &
Labour Abuse Authority

Name

Job title

Gangmasters and Labour Abuse Authority
PO Box 10272, Nottingham, NG2 9PB

m: 07825 797 135
- 0115 959 7050
e: name@glaa.gsi.gov.uk

www.gla.gov.uk

0800 432 0804

Confidential reporting hotline

Working in partnership to protect vulnerable and exploited workers
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Presentations

Presentations should be clear and easy to
follow. There are a range of PowerPoint
template slides. Use minimal text, adding
colour and images to engage the audience.

Text should always be left aligned, including
headings.

Gangmasters &
Labour Abuse Authority

[Presentation title]
[Presentation by]

Working in partnership to protect vulnerable and exploited workers

A: Title/divider/highlight slide

Modern Slavery Act 2015

« Anti-Slavery commissioner

- Modern Slavery Act 2015 is the first of its kind in Europe to
specifically address slavery and trafficking in the 21%
century

» Increase maximum sentence available for most serious
offenders from 14 years to life imprisonment

+ Toughest confiscation regime
= Anti Slavery Prevention Orders

- Consolidation of existing modern slavery offences into one
Act

C: Text/bullet slide

The presentations reference library can be
found on the s drive (05\04\presentations).

All presentations should be approved by
Communications.

Modern Slavery

+ A person commits an offence if—
(a) the person holds another person in slavery or
servitude and the circumstances are such that the person
knows or ought to know that the other person is held in
slavery or servitude, or
(b) the person requires another person to perform forced
or compulsory labour and the circumstances are such
that the person knows or ought to know that the other
person is being required to perform forced or compulsory
labour.

B: Text-heavy slide

Types of trafficking (adults) - 2015

Unknowm Exploitation 171 (7.5%)

Demestie Senvituse - 353 (157)

‘Sexual Exploitation - 863 (37.8%)

/ Labou Explitation - 395 (19:2%)
3

UKHTC NRM totals 2015

D: Image/chart slide, use with or without text
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Recruitment adverts

The examples below show quarter and half
page adverts in colour and mono. Adverts can

be either portrait or landscape orientation, with

or without pictures.

Job tile goas hong
Location, Sakary rangs

Job tiile poas hens s mas

E
- PP — Aaice
R e - - g e -
w8 ol i e e i -
g, i g sl =i o g il e ]
sl b md g pragaey el s, wa e e .
g bt = o il aruny L. T T T ST
B = L T |
i = e Loy
Prmid s el arm g s wew kst rut i SR
ke e s, weema [TH R ——— e

-@"l

The logo is placed at the bottom of the advert
on the left, to accommodate the job title at the

top of the page.

.m:.mmnm

Twtren Thn ol wed dmsed m o
e T e L T ——r
B N LT
g a bl s oo . o s

Job tiths goss hare
LovcamiSoin, Sokary rangs

Rl i e S

-
e, b g i e il

T T I
wam ey i i i, g
e T
g o bl sl per B e Ly

e o e

Mmoo porm o e 1
[T ——— -

'@"‘-

|I-.H-l orica Uﬁm |Iuﬂl s \JF.:"- Hams Drice Dlﬂ-'-“ﬁ Hearer D28 GF'-'-'Q‘T"
Job titie goes here Job e 1 Job e 3
Location, Salary range Location, Oalery Ret: 1294 Location, Seiacy Rt 2360
u-au.*-,-:-n LT e - -
- A - - -
“,-—»Mu--‘— e T LR ’-- MaBisel rde wbe pam lon. SAEMes pomiwe Aalbow thevube pem e Nalbed
T - s e Dt T AL e e cwh

-
-»--,-u-; » P

-
pee e
“ ,—4—»‘..1..--.,— .

-
u-.- i era. A e e o . AAThew Fdeie g

- e N
n--- B el e L
R il St BT T S

R e I el e
M et e A e ey ww ey wn
it o b, Vo A b s . ! e -y
o — -

Enall xxx@homaoMicagu.gox ik io mauset & candcats
ok Suoting wieranaos 1234

-
Niin vl svabs: poum e AMOr s Voo ab o
T

b '-_;-A-‘::N-!-v-

-
P B e b

Jab Sthe 2

Locetion, Selsy. Ret: 5573

R T T
-

- -
-

Job e 4

Location, Selacy Tiet £701

,—v— -

-
B el
Var e o iws Albed bermsby pus/we

S Y -
- n--“ g

,—:— u.--n--u-p-'- Sabea
O g e A A st

-w“,——.

Emall xxx@homectiice galgovat 1= magumet & candems pack quaTng job erwncs

T
||WCVK¢

L el o T
b v A . g
- o —— - v

()m ) -.:“w‘-~~------c-hu

P e -
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A4 folder

A4 folder used for presenting documents to The GLAA logo is central as it is the focus of
the front cover, the strapline sits at the bottom

delegates at conferences, seminars etc.
of the page. Contact details are placed
centrally on the back cover.

Gangrastars &
Labeour Abuse Authorty

Gangrsstars and Labour Abusa Sarfborky
PO Bex 10577 Makis gham FG 5P

g e gk
B g L g gL
I 345 8 WG
| e G
B roctes fu s comiTraGLAR, Wil g I pAETEER i 0o BRI PUNETESIR DR E 83 § ko worka 1n

7] o s e comvsomparliagian

00 TE8 GFD
yrecb i wn A0nag s e
urvactiuf was
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Exhibition and media

stands

......

Main heacing
gous hare

Gangmasters &

| Labour Abuse Authorit

Could
you spot

a vulnerable
or exploited

worker?

Here's what to look out for:

Restricted freadom

#takeactionGL AA

0345 602 50
20
gla.gov,yk

The examples shown illustrate the design
principles of a clear layout with concise text
and simple blocks of colour for impact.

L

Gangmasters
Licensing Authority

Our priorities:

o Yetlrting warier xpiotatin

*_Prots vuinerable peopie

RS, e ———
anc e hoce tcarced operats
e eich

You can help

W 8y on reparts fom expated warkers
ang of the pubio 1 idsrtfy
werk

in f¥

Working in partnership to protect
Vvuinerable and exploited workers

The title and key messages should feature

within the top two-thirds of the banner to ensure

they are easier to read.

ators &
‘Abuse Authorty

Working in partnership
to protect vulnerable
and exploited workers

www.gla.gov.uk

Gangrmasters &
1 Laour Abuse Aoty

Gangmasters &
Labour Abuse Authorty
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Awaiting further detalils.

Clothing
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Templates and contacts

The artwork (logos) and templates featured in the
guidance are available on the s drive

S:04 Policy and Communications\02
Communications\02 Branding\GLAA artwork and
\Templates

For advice on GLAA branding, contact

jane.riley@gla.gsi.gov.uk or marion.shepherd@gla.gsi.gov.uk
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